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Introduction 

Your archives hold the key to your future success. 

Every file you archive has the potential to fuel your team’s next big project — 
or to drain resources if left unorganized and inaccessible. Outdated systems 
and scattered assets waste time, inflate costs, and bury opportunities to 
repurpose or monetize valuable content.

Did you know? 
Storing 500TB of footage in frequently accessed cloud storage can cost 
upwards of $10,000 per month — whereas archiving that same footage in 
lower-cost storage tiers could cut expenses by nearly 50 percent.

Fortunately, there’s a fix. Hybrid cloud storage and media asset management 
(MAM) tools can turn chaos into clarity, connecting your team to smarter 
workflows, automated organization, and scalable solutions.

With the right strategies, your team can enjoy gains in both efficiency and 
creative output. Here’s everything you need to know. 

https://aws.amazon.com/s3/pricing/
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01 
Discover why your archive 
needs a hybrid approach

Balancing cost, access, and scalability

Your media archive is the backbone of your creative operation. It not only 
protects your assets, but it provides insight into your production practices, 
gives you a back catalogue to monetize, and prevents legal and rights issues 
from becoming problematic. 

But without the right strategy, that critical archive can quickly become an 
unwieldy cost center. An archive bursting at the seams with poorly labeled, 
redundant or low-use assets slows down workflows and eats up resources. 

A smarter storage strategy — one that leverages hybrid cloud storage, can 
help you tier your assets based on access needs, ensuring you’re not paying 
premium prices to store content you rarely use.

Hybrid media archiving combines on-premises storage for active projects 
with cloud storage for long-term preservation and global accessibility. This 
balanced strategy gives you the performance benefits of local infrastructure 
alongside the scalability and disaster recovery advantages of cloud solutions, 
without committing fully to either approach.

Optimize storage with automation

With the right tools, teams can set rules that automatically move files between 
storage tiers based on usage patterns. By automating storage transitions, you 
can keep files available while dramatically reducing costs. 

One potential automation is to configure a rule that shifts assets from hot 
storage to cold storage after 10 days of inactivity, cutting cloud costs without 
losing access.

https://lil.law.harvard.edu/blog/2024/02/08/the-cost-of-a-digital-archive/
https://lil.law.harvard.edu/blog/2024/02/08/the-cost-of-a-digital-archive/
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A post-production team might store their most frequently accessed video 
files in the cloud for seamless editing while keeping older projects and 
raw footage on local servers — ready when needed, but not eating up 
expensive cloud storage.

Seamless setup and integration avoid disruption

The idea of transitioning to a hybrid system may feel overwhelming. 
And it could actually be overwhelming — if you were doing it manually. 
Modern MAM solutions make the transition much simpler. By layering 
essential new functionalities over your existing storage infrastructures, 
tools like iconik eliminate the need for costly and time-consuming 
migrations. With this process, you’ll create a unified, centralized hub  
for your media assets without disrupting your existing workflows.  
This means your team can begin reaping the benefits of hybrid storage 
almost immediately.

Why a hybrid strategy matters

A hybrid approach keeps your archive agile. Aligning your storage 
methods with your team’s workflows will help you eliminate costly storage 
bloat and ensure critical files are always within reach — no matter the 
scale of your operations.

Hot vs. cold storage:  
What’s the difference?

Hot cloud storage
High-speed access for frequently 
used files, ideal for ongoing projects

Cold cloud storage 
Cost-efficient storage for 
infrequently accessed assets —  
retrieval takes longer, but costs  
are lower

On-premises storage
Immediate access for high-
resolution files, legacy assets,  
or compliance-driven needs

https://www.iconik.io/user-experience
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02 
Build an archive that  
works for you

Automate for consistently searchable assets

Automation can be the difference between a well-organized, searchable 
archive and a sprawling media black hole. With AI-powered tools, teams  
can eliminate hours of manual tagging while ensuring that every asset  
remains accessible.  
 
Here’s how automation makes media management that much simpler:

•	 AI-powered transcription: AI converts audio and video into searchable 		
	 text, making it easier to find exact moments in footage. Editors can create 
	 “paper edits” — highlighting dialogue or key moments before even 		
	 touching the timeline.
•	 Automated metadata tagging: AI scans and categorizes assets with 		
	 relevant keywords, timestamps, and content types as you upload files, 		
	 making retrieval effortless.
•	 Smart search capabilities: With consistently tagged assets, you and 
	 your team can locate specific scenes, subjects, or snatches of dialogue  
	 in seconds — no more hunting through terabytes of footage.
•	 Automated versioning: Use a tool with automated versioning, so that 		
	 every edit, update, and revision is logged automatically, ensuring you’ll 		
	 always work from the latest version without accidental overwrites.
•	 Auto-archiving: Set rules that move infrequently accessed assets 		
	 to lower-cost storage tiers (like cold cloud storage) after a set period  
	 of inactivity, cutting costs without losing access.

For example, a documentary team using AI transcription could instantly 
generate text metadata for interviews, enabling producers to search for 
keywords, highlight key soundbites, and make detailed notes before 
passing projects to editors. This reduces time spent scrubbing footage and 
accelerates the entire production cycle.
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Why automation matters

When your archive is smart enough to organize itself, your team can focus on 
creativity instead of logistics. AI-driven searchability, automated backups, and 
metadata enrichment turn a static archive into a living, breathing creative resource.

Standardize your file organization to eliminate chaos

If you’re committed to maintaining order in your growing archives (and enjoying  
the benefits), you’ll need to embrace and enforce a standardized approach to  
file organization. Doing so is simple, but it is a commitment. 

Easy, effective best practices go a long way — as long as you implement  
the following consistently: 

•	 Naming conventions: Use clear, uniform file names that include 
	 project details, dates, and asset types (e.g., “2025_AdCampaign_		
	 ProjectName_Draft01.mp4”).
•	 Folder structures: Organize files into clearly labeled categories such 
	 as “Current Projects,” “Archived Content,” and “Raw Footage” to ensure 		
	 logical access points.
•	 Process alignment: Establish organization standards across teams 
	 to prevent duplicate files or disorganized shared drives.
•	 Single source of truth: Use a single tool, or toolset, to manage all 
	 of your organization’s media projects, so nothing gets lost and no 		
	 department is out of the loop. 

Why organization matters

A truly organized archive is a competitive advantage. With consistent  
metadata and standardized structures, your team spends less time searching  
and more time creating, giving you the edge in meeting tight deadlines and 
delivering standout results.

Lianhe Zaobao (LHZB) transformed its sprawling archive into a streamlined, 
searchable resource with iconik’s hybrid cloud media management. Discover  
how LHZB tackled its archive challenges and elevated its workflows with iconik. 
Read the full case study here.

https://www.iconik.io/case-study/lianhe-zaobao-lhzb-experiences-substantial-time-savings-and-increased-flexibility-with-iconik
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03 
Turn forgotten files  
into future revenue

For organizations with deep archives — especially those in media, education, 
or entertainment — older assets can still hold value. Although not every team 
will monetize their archives, those with historical footage, evergreen content, 
or niche assets may have opportunities to repurpose or license them for new 
revenue streams.

•	 Repurpose content to maximize value: Archived footage can be 	re-edited 	
	 into highlight reels, retrospectives, or short-form content for new campaigns.
•	 License high-quality assets: Teams with stock-worthy footage, 	b-roll, 
	 or historical archives may find revenue potential through niche licensing 		
	 platforms and media marketplaces.

Not every organization will monetize old content, but for those with valuable 
archives, better asset visibility can open creative and financial opportunities that 
were previously overlooked.

That was exactly the case for Ginkgo Agency, which migrated its 270TB archive 
to the cloud with iconik. By enriching its media with AI-powered metadata 
tagging, Ginkgo made its assets fully searchable and reusable — reducing 
production costs by repurposing existing footage instead of filming new content. 
See how Ginkgo streamlined its archive and unlocked new creative opportunities.

Why monetizing and repurposing content matters

Legacy content holds untapped value. By turning forgotten assets into revenue 
or creative opportunities, you amplify ROI on existing content, rather than having 
to start from scratch every time. If you can quickly search and retrieve existing 
footage, graphics, or assets, you eliminate the need to recreate or reshoot 
content you already own. 

Instead of spending time and budget on duplicate efforts, your team can focus 
on innovative creative projects that move your business forward.

https://www.iconik.io/blog/south-african-agency-ginkgo-migrates-archive-to-the-cloud
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04 
Build smarter workflows  
for leaner teams

Scalability can help you expand capacity. Those same principles can also help 
you do more with less. What should be archived? When should files transition to 
cold storage? By automating key decisions — such as setting rules for file aging 
and access permissions — teams can prevent storage bloat, keep archives 
searchable, and optimize costs.

Let automation do the heavy lifting

Earlier, we mentioned that automating the detail-heavy work required for an 
organized archive, such as metadata tagging, can help reduce errors and save 
time. Automation can handle a lot more than just organization. For example, 
where possible, consider automation or AI to handle:

•	 File transfers and transcoding: Automatically convert and move 	files 
	 to the right formats and destinations.
•	 File backups and archiving: Schedule automatic backups of critical files 		
	 to both on-premises and cloud storage, ensuring data security and freeing 
	 up local storage.
•	 Version control: Automatically manage file versions, saving a clear history 	
	 of changes and ensuring teams always work with the latest version.
•	 Asset duplication checks: Use AI tools to identify and eliminate redundant 	
	 files, reducing storage bloat and improving organization.
•	 Content formatting: Automate resizing and reformatting assets for 
	 specific platforms or devices, such as clips for social media or screen-		
	 optimized images.
•	 Content indexing and categorization: Automatically sort new uploads
	 into relevant folders or categories based on pre-set rules or AI analysis.
•	 Compliance checks: Leverage AI to verify copyright compliance, 		
	 licensing terms, or branding standards across your archived assets.

These additional automation tasks help streamline workflows, improve 
accuracy, and allow your team to focus on high-impact creative work.



BACKLIGHT  •  BUILDING A MEDIA ARCHIVE THAT SCALES WITH YOU

2025 10

Simplify remote teamwork

Distributed teams struggle with access and alignment when assets 
are scattered, leading to bottlenecks. With a hybrid cloud system like 
iconik, you can seamlessly collaborate, review, and share assets — no 
matter where team members are located.

By providing a centralized, searchable archive with built-in collaboration 
tools, iconik ensures that stakeholders can access and review assets 
without compromising sensitive data. Time-stamped comments, version 
tracking, and secure sharing keep projects moving forward without 
endless email threads or file transfers.

When your team can collaborate effortlessly from anywhere, projects 
move faster, feedback loops tighten, and your overall output improves.

Match storage costs to growth

Seasoned media companies know — with growing archives, storage 
costs creep up. Plan strategically with your tools and service providers 
to avoid huge storage bills. Consider:  

•	 Pay-as-you-go pricing for media management: Avoid upfront 		
	 infrastructure costs by scaling storage expenses as your content 	
	 library grows, keeping budgets predictable and efficient.
•	 Strategic archiving: Regularly audit and archive older content to 		
	 free up high-cost storage for active projects, ensuring resources 	
	 are allocated where they’re needed most.

Many organizations struggle with archiving due to resistance from 
teams who fear losing access to their assets. By setting up smart 
searchability, automated access rules, and clear archiving policies, 
teams can keep media assets accessible as they scale — without 
disrupting creative workflows.

https://www.iconik.io/blog/media-collaboration-toolbox
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Why smarter workflows matter

Efficiency enables growth, but only when archives remain structured 
and accessible. Using a media asset management solution to maintain 
searchability ensures that stored content remains an asset, not a 
liability.

Uninter University achieved a remarkable 50% boost in productivity 
and slashed costs by 90% using iconik’s scalable, hybrid cloud MAM 
solution. Discover how Uninter University scaled smarter with iconik. 
Read the full case study here.

https://www.iconik.io/blog/uninter-university-case-study
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05
Secure your archive  
for the future

Your archive is a valuable asset that demands robust protection.  
From safeguarding sensitive content to ensuring redundancy, future-
proofing your media library requires smart, proactive measures.

•	 Role-based permissions: Limit access to sensitive files by assigning 
	 permissions based on user roles, reducing the risk of accidental 
	 edits or leaks.
•	 Encrypted sharing: Securely share assets with stakeholders without 	
	 compromising data integrity, even during collaborative workflows.
•	 Automated backups: Schedule regular backups across on-premises 
	 and cloud systems to ensure every asset is protected and retrievable, 	
	 even in the event of system failures or cyberattacks.
•	 Redundancy for peace of mind: Implement hybrid cloud storage to 	
	 maintain duplicate copies of critical files, balancing cost efficiency 
	 with security.

Why secure archives matter

Your archive is an investment. Robust security safeguards your assets from 
loss or misuse, ensuring your team’s creative foundation remains protected 
and future-ready.
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Get started with 
smarter, scalable 
media management 
 
Managing your company’s media archive effectively 
is key to staying agile and competitive. We’re here to 
help. Iconik is built to empower teams like yours with: 

•	 Seamless hybrid workflows: Integrate 		
	 on-premises and cloud storage effortlessly 
	 for maximum flexibility.
•	 AI-powered automation: Save time and 
	 reduce errors with automated tagging, 
	 metadata generation, and file organization.
•	 Scalable storage solutions: Pay only for what 
	 you need, growing as your archive expands. 

Start building a smarter media archive today.  
Schedule your demo and discover how iconik can 
streamline your media operations and empower  
your team to make an impact.

https://www.iconik.io/trial
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